LETTER OF AGREEMENT

This Letter of Agreement ("Agreement") is entered into between the following parties:

Party A:
Full Name: ____________________________________________________________
ABN (if applicable): __________________________________________________
Address: _____________________________________________________________
Phone: _______________________________________________________________
Email: _______________________________________________________________

Party B:
Full Name: ____________________________________________________________
ABN (if applicable): __________________________________________________
Address: _____________________________________________________________
Phone: _______________________________________________________________
Email: _______________________________________________________________

RECITALS
WHEREAS Party A and Party B desire to enter into this Agreement to set out the terms and conditions under which certain services or goods will be provided,
and WHEREAS both parties acknowledge their mutual intention to be legally bound by this Agreement,
NOW, THEREFORE, in consideration of the mutual covenants and agreements herein contained, the parties agree as follows:

1. DEFINITIONS
In this Agreement, unless the context otherwise requires, the following definitions apply:
“Services” means all services to be provided by Party A to Party B as described in Section 2.
“Confidential Information” means all information disclosed by either party to the other that is designated as confidential or that should reasonably be understood to be confidential.

2. SERVICES
Party A agrees to provide the following services to Party B:
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________

3. TERM
This Agreement shall commence upon execution by both parties and shall continue until the completion of the Services described herein or until terminated in accordance with this Agreement.

4. PAYMENT
4.1 Party B agrees to pay Party A the total amount of AUD ______________________ for the Services provided under this Agreement.
4.2 Payment shall be made as follows:
    a) Deposit amount: ____________________ AUD upon signing this Agreement.
    b) Remaining balance: ____________________ AUD upon completion of Services.
4.3 All payments shall be made by bank transfer, cheque, or other mutually agreed methods.

5. CONFIDENTIALITY
5.1 Each party agrees to keep Confidential Information strictly confidential and not to disclose it to any third party without the prior written consent of the disclosing party.
5.2 This obligation of confidentiality shall survive the termination or expiry of this Agreement for a period of five (5) years.

6. INTELLECTUAL PROPERTY
6.1 All intellectual property rights arising out of or in connection with the Services shall remain the property of Party A unless otherwise agreed in writing.
6.2 Party B is granted a non-exclusive, non-transferable licence to use any deliverables solely for its own internal business purposes.

7. LIABILITY AND INDEMNITY
7.1 To the maximum extent permitted by law, neither party shall be liable to the other for any indirect, incidental, consequential, or punitive damages arising from this Agreement.
7.2 Each party indemnifies and holds harmless the other party, its officers, employees and agents against any claims, damages, losses or expenses arising out of a breach of this Agreement or negligence.

8. TERMINATION
8.1 Either party may terminate this Agreement by providing written notice to the other party if the other party breaches any material term of this Agreement and fails to remedy the breach within fourteen (14) days of receiving notice.
8.2 Either party may terminate this Agreement immediately if the other party becomes insolvent or enters into bankruptcy, liquidation, or administration.
8.3 Upon termination, Party B shall pay Party A for all Services provided up to the date of termination.

9. DISPUTE RESOLUTION
9.1 The parties agree to attempt to resolve any dispute arising out of or relating to this Agreement promptly by negotiation between senior executives of the parties.
9.2 If the dispute cannot be resolved by negotiation within thirty (30) days, the parties agree to attempt to resolve the dispute by mediation conducted in accordance with the Australian Centre for International Commercial Arbitration (ACICA) Mediation Rules.
9.3 If mediation fails to resolve the dispute, either party may commence legal proceedings in a competent court in Australia.

10. GOVERNING LAW AND JURISDICTION
This Agreement shall be governed by and construed in accordance with the laws of Australia. The parties submit to the exclusive jurisdiction of the courts of Australia in respect of any dispute arising under or in connection with this Agreement.

11. ENTIRE AGREEMENT
This Agreement constitutes the entire agreement between the parties relating to its subject matter and supersedes all prior or contemporaneous agreements, understandings, negotiations and discussions, whether oral or written.

12. AMENDMENTS
Any amendment or variation of this Agreement must be in writing and signed by both parties.

13. SEVERABILITY
If any provision of this Agreement is held to be invalid, illegal or unenforceable, the remaining provisions shall remain in full force and effect.

14. NOTICES
All notices, requests, demands or other communications under this Agreement must be in writing and sent to the addresses set out in this Agreement or any other address notified in writing.

15. COUNTERPARTS
This Agreement may be executed in counterparts, each of which shall be deemed an original, but all of which together constitute one and the same instrument.


IN WITNESS WHEREOF, the parties have executed this Letter of Agreement by their duly authorised representatives as of the date set forth below.


Place of signing: ___________________________________________
Date of signing: ___________________________________________


	PARTY A
	PARTY B

	

Signature: _________________________
	

Signature: _________________________

	Name & Position: ________________________________
	Name & Position: ________________________________
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